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Application Form
	Application for the appointment of: Job title
	

	How did you find out about this position?
	

	Have you ever worked for YSP before? 
	Yes                                                No



	If yes – please give details
	


Please complete your application in as much detail as possible, continuing on a separate sheet if necessary.
About you
	Personal details
	Please complete all sections

	Surname


	

	First name


	

	Title


	

	Current Address
	

	
	

	
	

	Postcode


	

	Home telephone number


	

	Mobile number


	

	Email


	

	National Insurance number
 
	

	To confirm that you can legally work in the UK, if you are invited to interview, you will be asked to provide a copy of your passport or full birth certificate and an official document showing your NI number.  If you are unsure what documentation you need to provide please contact us. 

	*For variable hours contract only. Please tick which days and indicate what times you are available to work.

	
	Mon
	Tues
	Wed
	Thurs
	Fri
	Sat
	Sun

	Days
	
	
	
	
	
	
	

	Times
	
	
	
	
	
	
	

	How many hours on average can you work per week?
	


	Convictions etc.
	Please complete all sections

	Are you facing any criminal prosecutions?
	Yes
	No

	Do you have any criminal convictions that are not yet ‘spent’ under the Rehabilitation of Offenders Act 1974?
	Yes
	No



	Have you a current clean driving licence?
	Yes 
	No

	If no, please give details of driving offences
	


Education
	Secondary School/College/University

(most recent first)
	From
	To
	Qualifications gained 

(state level)
	Grade
	Date

	
	
	
	
	
	


Membership of Professional Bodies (identify those obtained by examination)

	Body
	Qualification/Membership Status
	Since

	
	
	


	Employment and work experience
	Please complete details of your present or most recent employment

	Name of employer
	

	Address
	

	
	

	Postcode
	

	Telephone number
	

	Dates employed 
	From                                                         To

	Reason for leaving
	

	Your job title
	

	Your main responsibilities


	

	Current annual salary
	

	Bonus (if any)
	

	Other benefits
	

	Notice period
	


Previous Employment and Work Experience
Please detail all previous work, whether paid or voluntary, which you have undertaken.  Please entre most recent first. Continue across the page and on another sheet, if necessary.  

	From – To

Month/ Year
	Employer Name and Address 
	Job Title & Responsibilities
	Reasons for Leaving

	
	
	
	
	


Specific information in support of your application

Please explain why you are applying for the job and how your skills, experience and achievements are relevant to the job. We will be grading your application against the job description and personal specification so please refer to these to help identify the skills and experience we are looking for.

Note: This section offers you an opportunity to express how relevant your past experience is to the job you are applying for so please take your time when filling in this section. Where you talk about the skills you have gained remember to give examples of how you have used those skills and what you achieved. 

(Continue onto a separate sheet if needed.)

References

References will only be taken up after a formal offer of employment has been made. Please provide us with referees from your two previous places of work; one referee should be your current or most recent employer. 
In the event that this is your first position of employment, please provide the name and contact details of a teacher, lecturer or mentor who knows you in a professional or academic capacity and can serve as a reference on your behalf.

Please complete all details. 

Referee Details 

	Name and position


	
	

	Company and address


	
	

	
	
	

	Postcode
	
	

	Telephone number
	
	

	Email address
	
	

	Occupation
	
	

	Relationship to you
	
	


May we request a reference before making an offer of employment?

Referee 1
Yes / No




Referee 2
Yes / No

Declaration

I confirm that the information provided on this application form is true and complete, and that I am legally entitled to work in the UK. 
I understand that any false statements or deliberate omissions may disqualify me from employment, if I am offered it, and I will be liable to be dismissed from employment. I also understand that any offer of employment is subject to satisfactory references, and I authorise YSP to obtain references to support this application once an offer has been made and accepted. 
I give my consent to my personal information being retained and used to process my application for employment.

	Signed
	

	Print name


	                                                                      Date
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